
FAMI L Y  R E ADI N E S S  CH E C K L I S T

FC:  3960

ME MBE R S  NAME  (Last, F i r s t ,  MI )

Discuss and complete  the f ollowing checklist i t e ms with your f ami l y .  Preparing al l  of  the i t e ms on this f orm w i l l  provide a smooth transit ion f or any
separation. Please keep al l  i mportant  papers i n  a saf e  and secure place. N OT E :  T h i s  c h e c k l i s t  does n o t  r e p l a c e  any o t h e r  mi l i t a r y  r e a d i n e s s
r e q u i r e me n t .

DATE

RANK U N I T /OFFI CE  SYMBOL P H ON E  NUMBER

NAME  OF S U P E R V I S OR P H ON E  NUMBER NAME  OF F I R S T  S E R GE ANT P H ON E  NUMBER

I T E M
Please Check the appropriate answer f or  the f ollowing

MI L I T ARY OR D E R S
DD FORM 21 4 (I f  p r i o r  active duty)
WI L L S /TRUST
P OWE R  OF ATTORNEY (General and Durable)
OT H E R  L E GAL  DOCUME N T S
PASSPOR T S
MARRIAGE  CE R T I F I C A T E
B I R T H  CE R T I F I C A T E S
S OCI AL S E C U R I T Y  CARDS
INSURANCE P OL I CI E S

I D  CARDS (Check Expi ra t ion)
S E L F /FAMI L Y  ME MBE R

H OME  (Mortgage or Renta l )
D E E D /R E N T A L  AGR E E ME N T
MEDICAL
DENTAL
CAR R E GI S T R A T I ON  AND S T ORAGE  L OCATI ON
L I F E  (SGL I  - 8286)
L I F E  (Other)

I MP ORTANT P H ON E  NUMBERS
MEDICAL RECORDS
DENTAL RECORDS
E ME R GENCY DATA CARD, DD FORM 93
D E E R S  (Al l  f ami l y  members)
P E T  RECORDS

FINANCIAL
CHECKING/SAVINGS  ACCOUNT NUMBER
R E T I R E ME N T /I N V E S T ME N T  PLANS  (401 K e t c . )
C R E D I T  CARDS/DEBT PAYMENT
I N COME  TAX P A P E R S
START/S T OP  ALLOTMENT, DD FORM 2558 (Mi l i t a r y  Pay)
L E A V E  AND E A R N I N G S T A T E M E N T ,  DFAS FORM 700 (Latest)
PAY STATEMENT (Latest f r o m c i v i l i a n  job)

Y E S N O N /A A S S I S T A N C E  N E E D E D

Should you have any questions please f e e l  f r e e  to contact your Fami l y  Readiness Of f i c e .
AFRC F OR M 7 4 ,  D E C  99  (E F -V1 )


